
Outbound Shipping Procedures 
 
Each exhibitor will be expected to label his/her exhibit materials and furnish shipping 
information. Plain Labels to print (not UPS or FedEx labels) and outbound material handling 
agreements will be available at the service desk. All exhibitor charges must be paid in full before 
an outbound material handling agreement will be handed out. 
 

A Paramount Convention Services outbound material handling agreement must be 

completed before any shipments will be released regardless of the shipping firm 

used. Material handling charges are a onetime fee, if you ship out of the show and 

did not ship to the show or ABF warehouse, you will receive a material handling 

charge from Paramount (separate than shipping charges from your carrier or 

ABF).  
 

After you have packed your exhibit /materials, leave your labeled materials in your booth and 
please bring the completed outbound material handling agreement to the Paramount service desk. 
Verify the piece count, weight and that the signature is on the outbound material handling order 
form prior to shipping out.  

Previous shipping labels should be removed. Paramount Convention Services accepts no 
responsibility for misdirected shipments as a result of old shipping labels which remain on 
containers. PARAMOUNT CONVENTION SERVICES WILL ROUTE ALL SHIPMENTS 
WITH THE SHOW CARRIER UNLESS ADVANCE ARRANGEMENTS WITH ANOTHER 
CARRIER ARE MADE. 
 
Exhibits and materials for which arrangements have not been made with 
Paramount Convention Services, or which have not been removed from the exhibit area on 
removal day, will be re-consigned onto the show carrier by Paramount Convention Services. If 
you choose to use the show carrier-ABF, there is no need to call anyone, as they will be onsite 
during move out. If you need a quote, ABF can be reached at 1-800-654-7019. Charges for 

shipping with ABF are all handled with ABF as they are a separate company from 

Paramount. The shipping charge is a separate charge then the material handling charge, 

the credit card you have on file with Paramount will not work with shipping for ABF.  

If you wish to use another carrier, you must notify them to pick up your freight at 

the close of the show:  All freight carriers must check in at the dock with Paramount 

by 1:00p.m., on Friday, March 22, 2019 or your freight will be re-consigned onto the 

show carrier ABF.  

If you have any questions, please contact the staff at the Paramount service desk. 
 

If you are shipping out using UPS or FedEx ground, express or air, (not freight) you must have 

their shipping label with your account number on each package or they will not take your packages 

(PARAMOUNT’S PLAIN PRE-PRINTED LABELS WILL NOT WORK). An arrangement 

for pick-up by any carrier other than our show carrier (ABF) is the responsibility of the exhibitor. 

Additional Numbers listed for your convenience: 
UPS- 1-800- PICK-UPS; 1-800-742-5877 
FedEx- 1-800- GO-FEDEX; 1-800-463-3339 
David L. Lawrence Convention Center,  Halls B & C, 1000 Fort Duquesne Blvd. Pittsburgh, PA 15222 


